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1. Requesting Agency

BUREAU OF TUBERCULOS
STATE DEPARTHENT OF HEALTH

2. Division or Bureau of Recisestlng Agency
VICTOR CULLEN STATE HOSPITAL

3. Authorization Requested (Check only one of the squares below).

A
Dispose of present accumulation. No Establish retention schedule for re- Microfilm and destroy originals.
additional accumulation is cntici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value accumulation. The records will cease to

to warrant retention.

have value to warrant their retention after
the period of .time indicated.

retained for the period of time indicated.

4.
Item

No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quontlty
" {cubic or linear feet). .Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public

Works.

1.

ACCOUNTING RECCRDS

Quantitys 270 cubic feet

Dates: 1908-1953

File Arrangement: Chronological
Disposable Amount: 225 cubic feet
Audit: State

During the period 1908-]953 all tuberculosis hospita.l accounts were
centralized at Victor Cullen Hospital. This function was trans-
ferred to the Bureau of Management, Division of Accounts, 4n 1953.
At that time the audit was completed covering all records at ths
hospital and the active Journal and Ledger was transferred to ths
Division of Accounts. The permanent books of account - Ledgers,
Journals, and Time Books - remaining at the hospital are to be
retained permanently. The recomm#ndation for this item applies only
to the supporting documents which include the followings

Comptroller of the Treasury

Form No.

E-1-S | Distribution of Charges
E-1 and E-} Transmittal

DD-1

Certificate of Deposit and Bank Deposit Slip
R-2 (formerly MR-2) Monthly Report of State Funds Collected and
Deposited

Distribution of Unexpended and Obligated Balancd
- Monthly Statement of Balances

APPROVED
HALL OF RECORDS COMMISSION .

7. Agency, Division or Bureau Representative

(lor . V1) baeniane

Cﬂb/@ A\-Z‘_ 3//55

Signature ' Title

Date

Schedule Authorized as indicated in Col. 6 by Hall of

Disposal Authorized as Indicated in Col. 6 by Board of
‘ Records Commission. . Public Works.
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Date Archivist ’ Date “—r_A_ Secretary
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5. Description of Records 6. Recommendation
m Describe records accurately. Include title, form number, size of documents, of Hall of Records
Q’ work or activity -to which the records relate inclusive dates and quantity and Board of Public
) (cubic or linear feet). Show recommended retentlon period. Works.
Purchasing Burean (Department of Budget and Procurement) =
1-A ' Requisition for Supplies 9
L7-A Purchase Order =
100-16 Out-of-Scheduls Requisition for Supplies 0=
39-A and }0-A Stores Requisition w9
CF-2 Copy of Contract Awardsd =
CF-1 Capital Fund Requisition for Eqnipment © 3
100/2); ‘ . Actual Emergency and Repairs Report =5
27-A . Copy of Contract Awarded oo
CF-3 Copy of .Contract Awarded S:- oz
" Delivery Invoice : B
26- A Notica of Award of Contract _
s2 - ‘Credit Memorandum =
S1 " Report of Partial Danvery =
Budget Bureau (Department of Budget and Procurement)
EB-1 (Rev.) Formmerly BB-1 and BB-2
- Budget Schedule Amendment Shest
B.P. Inv. R101 Report of Fixed Assets (annmual) ‘
¢ B.P. Inv. R102 Report of Materials and Supplies (annual)
B.P. Inv. 6 : Materials and Supplies Physical Invenfnry
, - (annual) :
BB-L0 : Requast for Position Action
Budget Form Nos. '
1 thru 11 A_Bndget estimates Fiscal Year (13 pages includ-
ing farm Statement)
PP 1-A Power Plant Utility Report (monthly)
Farm Report (annual)
Farm Report gmcmthlyg
Food Report (monthly
BP Inv., 1 Stores Record ‘ :
BP Inv, 2 Equipment Record N
BP Inv. 3 ' Motor Vehicle Record. -
' Memorandum of Adjustment
Others
Vendors Invoices
Bank Deposlit Slips ‘ v
Bank Statements o URES
Bank Deposit Receipts AUTURTORINES SER RN (S g
Canceled Checks CgPR - o 10
Check Stubs Daie v iee oves -
Cash Books Do Aen a AT
. : Cash Reca:{ﬁts Books L 20 Atero IOTTY e
Vouchers
Trial Balances
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4.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6 Recommendation
of Hall of Records
and Board of Public
Works.

2.

Bortificates of Deposit

RECOMMERDATION: DESTROY ACCUMULATION

RETENTLION SCAEDULE.

PAYROLL (Prior to July 1, 1953). Ths agency copy of this payroll
form 13 to be retained for five ysars or until audited, shichever
is later, and then destroyed. (Gensral Schedule No. G-1, Item 1-4,
approved by the Board of Public Works, January 11, 1954).

PAYROLL JOURRAL - The agehcy copy is to be retained for three years
or until audited, whichever is later and then destroyed. (GeneraY

Scheduls No. G=2, Item 1-d, approved by the Board of Public Works,
January 11, 195L).

PAYROLL, EXCEPTICHNS, Additions and Exceptions - The agency copy is

to be retained for three years or until audited, whichever is later
and then destroyed.

by the Board of Public Works, January 11, 195

PAY-WARRANTS - The ageney copy is to be retained for three years
or wntil audited, whichever is later, and then destroyed. (General
Schedule No. G-3, Item 3, approved by the Board of Public Works,
Hay 10, 1954).

RECEIVING WARRANTS - The agency copy is to be retained for three
years or wntil sudited, whichever is later, and then destroyed.
(General Scheduls No. G-, Item 3, approved by the Board of Public
Works, May 10, 195L).

TRANSMITTAL FGRM E-1 or E-% (Comptroller of the Treasury Form) is
to be retalined for three years or until andited, whichever is
later and then destroyed. (Oeneral Schedule Ro. 0-5, Item 3,
approved by the Board of Public Works, May 10, 195L).

ACCOUNTING RECORDS FOR WHICH DISPOSAL HAS BEEN PROVIDED BY A GENERA]

(General Schedule No. (3»-2S Item 3-b, approved T

APPROVED
HALL OF RECORDS COMMISSION

Secretat?




